CREDIT UNION BRANCH APPLICATION
Provisions of Law

Under the provisions of the Credit Union Act and related regulations, credit unions may open a branch for servicing their members after obtaining approval from the Director of Supervision.

Branch means any office of a credit union where the credit union proposes to carry on business, including accepting deposits and operating a chequeing service, separate and apart from the Head Office.

Filing Procedures for Branch Applications

In applying to establish a branch or to relocate an existing office, credit unions must file an application in letter form with the Department. 
A complete letter application shall include:

1. a statement of intent to establish a branch,

2. the exact location of the proposed site including the street address,

3. the need for the branch and percentage of membership it will serve, 

4. type facility it will be located in,

5. initial cost of  establishing the branch,
6. anticipated monthly cost of maintaining the branch, 
7. impact the branch will have on net income and dividends, and

8. resume of the manager of the branch.
Send your letter application, along with the application fee, and a Board Resolution signed by each member of the board attesting to a majority vote by the board to establish a branch to:
Name and Address of Credit Union Supervisory Department[image: image1.png]



